HOW TO DO CHORUS MUSIC
STUFF ON THE COMPUTER
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A special thank you goes to Karla Fenton from Houston Horizon chorus for the use
of her “HOW TO” guide to help me create our own version of a “HOW TO” guide.
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Terminology:
Highlight — to select an item, usually by clicking on it, sometimes by dragging over it. The item will then look

different than unselected items. Usually boxed in a color. Example: Ay music
| My Data Sources
Drag — to click the left mouse button, hold it down and move the mouse inusic for projects

|CTC Learning Tracks

Select many/multiple tracks — highlight the first thing you want to choose the hold down the CTRL key and
highlight the other things you want to choose. When you have all your selections highlighted, let go of the
CTRL key and then drag them to where you want them.

My Received Files
I'Er.gr'-ﬂ';.-' Pictures

My PhotaShows
(& Desliop 1 My Music

o My Computer ] My Data Sources

\ﬂ My Metwork Places irmusic For projects
|CTC Learning Tracks

b

Other Places

Midsized window — when you have a window open on the computer screen it has boxes in the top right
corner. Usually a dash, then a box, then X. if the middle box is 2 boxes layered then it the window is full
sized. If it is one box the window is middle sized.

ﬁ METF

MWid-sized Full-sized

A mid-sized windows size can be adjusted/changed by putting your mouse in the bottom right corner
and dragging it smaller or larger.

S [e100% - &\
|

Capacity of a CD — MOST CD’s can hold 80 minutes of music, but you need to allow room for the index to be
written on the CD as well. In all CD burning programs you will see an indicator at the bottom of the screen
(usually) showing you the used space, suggested stopping point, and maximum capacity.

Kl |
A0rnir Brmin B0rmin
../ f !

/ /

lsed space Suggested MAxImum

Over full disk — if you get past the Maximum, you will need 2 CD’s or you can remove some of the files from
the disk to be below the Maximum, to remove the files, right click on them and choose remove or delete. It is
removing or deleting them from the burn list — not your computer.

Right Click — pressing the right mouse button, will get you into background menus

Left Click (or click) - pressing the left mouse button, used to choose or select an item/option
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Creating a new folder to save stuff in:

1. |suggest putting all the folders and files in your “My Documents” folder and make a
sub-folder in there. In this example I’'m making a folder named “CTC Learning Tracks”
and then a subfolder for each song.

a. Open the My Documents folder
b. Click on the File menu

c. Click on New

d. Click on Folder

& My Documents

Edit  Wiew Favorites Tools  Help E.'
2 Groove Folder Synchronization  # i

Search L Falders HEHIE S @ Falder Sv
Mew AN
® Shortout Go

Create Shorkcut

Delete £ Microsoft OFfice Access 2007 Database
Efonpaer:ljes Briefcase

BusP Docurment
Close @ Microsoft Office Word Document

r

2 share this folder @ Micrasoft OFfice PowerPoint Presentation

'E Adobe Phaotoshop Image

6] Microsoft OFfice Publisher Document
E:I Text Document

[ wavE audia File

2] Microsoft OFfice Excel Workshest
C0 winzip File

\d Iy Metwork Places — -
_-Ialmusu: for projects

b

Other Places

@ Deskiop

'ﬂ My Compuker

e. While the name “new folder” is blue, type CTC Learning Tracks and then press
enter.

{j E-mai this Folder's fles
X Del this older

Other Places

(6 Desktrp

i. If you have trouble renaming the folder, right click on it and choose
“rename” from the menu that shows up.
f. Now to create the subfolders for each song:
i. Double click your “CTC Learning Tracks” folder to open it. It should be
empty unless you have been in it before
ii. Click on the File menu, then New, then Folder (just like you did in steps a-d)
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iii. Name this folder for the song you are going to download/save (example:
“Hernando’s Hideaway” (like you did in step e)
iv. Do these steps (i —iii) for each song.

Address |[5) C:\Documents and Settings\jwhite\My Documents\CTC Learning Tracks G0

File and Folder Tasks %

a's Hideaway

Iﬂ Rename this Folder Be sure your path looks
2 Move this Folder something like this!
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Save the music tracts/files from the website

w

(***You need to download/save the files to your computer

BEFORE you try to burn them to CD***)

First, choose a place/folder on your computer where you are going to save your learning
tracks to. | suggest putting them in your “My Documents” folder where you made your
“CTC Learning Tracks” folder and you have created a subfolder for that song. If you do
not have your subfolder made go back to the section on “Creating a new folder to save

stuff in”.

Go to the Chisholm Trail Chorus website
Sign-In to the Members Only Section
Scroll down to the music section:

Sheet music | 4-parts Bass Only Bari Only Lead Only | Tenor Only |
Hernando's HH 4-part HH bass HH bari HH lead HH tenor
Hideaway alone alone alone alone

PDE —

5. Explanation of each column:
Sheet Music — the printable music
Learning Tracks — 5 sub-columns, pretty self-explanatory

6. Right click on the song and learning track that you want to save to your computer, you
should get a menu that shows up like the following image:

7. Click on “Save Target As...” (shown highlighted in the above image)

Strangers

Goodbye My Goodtime

Happy Together

Toot Toot Tootsie conte

I Know a Little Bit Aboy

Hernando's Hideaway £

Goodnight, Sweet Hear

America, the Beautiful

Fun In Just One Lifetim

We Are Family

Open
Open in Mew Tab
Open in Mew Window

Save Target As...

Print Target

Copy Shortcut

B3 Blog with windows Live
W E-mail with ‘Windows Live
%, Translate with Live Search

AT ey

alone

Yesterday Al Accelerators
songs

&dd to Favorites. ..

“Windows Live Search

add to Windows Live Favorites
Sheet music 4-part Properties
Hernando's HH 4o —
Hideaway alone
PDE

02/21/2010

02/11/2010 02/21/2010
01/21/2010 02/18/2010
02/11/2010 03/18/2010
03/10/2010 06/03/2010
04/15/2010 05/01/2010
05/10/2010 05/10/2010
06/03/2010

06/03/2010

06/03/2010

y Ing [Inot out yet 06/03/2010

tober and Carnegie Hall

Lead Only Tenor Only
HH lead HH tenor
alone alone
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8. A “Save As” window will open, click on the drop down menu for “Save in:” and select
the folder to put the music files in:

02/0372010

song

Strangers

Goodbye My Goodtime Friend

Happy Together

Toot Toot Tootsie contest

| Know a Little Bit About a Lot of
Hernando's Hideaway 50's
Goodnight, Sweet Heart 50's

America, the Beautiful

Fun In Just One Lifetime

We Are Family

Yesterday

songs in Blue siiff

Save fis

D

My Recent
Documents

Desktop

)

My Documents

9

My Computer

X]
Save in: | | CTC Leaming Tracks w | Q Gl
& Hernando's Hideaway
File name: |HH 4-part hd | [ Open l
Save as type: | MPEG Layer 3 Audia w | [ Cancel ]

Fy Metwork

9.

example it is “HH 4-part.mp3”, click on the Save button. (circled below)

Save As

Save in: | ) Hemando's Hideaway

v @2 @

)X

D

ty Recent
Daocurments

Degklop

)

My Documents

9

by Computer

——

-

Fdy Metwork,

File name:

Save az type:

|HH 4-part hd |

Save ]

\MPEG Layer 3 udio v|

Cancel ]

In the “File Name” box it should have the name of the track you are saving: in my

10. Do this (steps 6 — 9 this section) for each track you want to save to your computer.
11. Once you have all the tracks you want to burn to a CD on your computer you can then
move on to the section “Burning songs to a CD” on page 7.
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Burn a Music CD

| strongly suggest using regular CD-R media CDs rather than an Audio/Music CDR —
they are coded differently and sometimes some CD players in cars don’t like the
Audio CDs. Brand doesn’t matter that much. Buy whatever is on sale! ©

Windows Media Player

(***You need to download/save the files to your computer

BEFORE you try to burn them to CD***)

1. The easiest way is to have all the files you want to put on the CD in one folder on your
computer. So make a new subfolder (see page 3)for the name of the music, such as
“Hernando’s Hideaway”.

2. Open your Windows Media Player in a Mid-sized window (not taking up the whole

screen).

File Edit View Favorites Tools Help

@Back - @ - ;’ /j"Search I

Folders v \@ Folder Sync

| Acdress |3 1\Documents and Settingstjwhitelty Documents\CTC Learning Tracks V,‘ Go

File and Folder Tasks

=i Rename this Folder

[y Move this folder

) Copy this folder

3 Publish this Folder to the
Web

k? Share this folder
(2) E-mail this folder's files
K Delete this folder

Other Places

() My Documents
% My Computer

&3 My Network Places

Details

Hernando's Hideaway
File Folder

Date Modified: Today, March
29, 2010, 12:10 PM

3. Be sure your Media Player is showing the

B
i .v lernando’s Hideaway]

= [»] Playlists

b Create Playiist

&#2 Photo Story 3P...
= JJ Library

I, Artist

(=) Album

) Songs

‘) Genre

[E] Year

+.7 Rating

“Library” panel.

Unknown

Album

B Speakin' Out

Seattle Sympho

No its
Beethoven's Sy QYLD

Untitled Playlist ~
'tis the Season

Drag items here
to create a playlist
or

Play Favorites
from 'Songs'.

¥Yarious Artists

Christmas Harp

L Save Playlist

,,,, ‘

-
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4. Click and Hold on the highlighted folder and drag the folder labeled with the song you
are wanting to burn as a CD, such as “Hernando’s Hideaway” to the side panel of the

Windows Media Player then release.

X
& CTC Learning Tracks ':J

File Edit View Favorites Tools Help

ook - @ - (T O search [ Foiders  [[3E]- | (KA Folder sync

(£ :\Documents and SettingsijwhiteiMy Documents\CTC Learning Tracks v | (£ Go

File and Folder Tasks h"’

@i Rename this folder

{E¥ Move this folder

() Copy this folder

&3 Publish this Folder to the
web

=z Share this folder
(2) E-mail this Folder's files
3¢ Delete this folder

Other Places

3 My Documents
W My Computer
&3 My Metwork Places

Details
Hernando's Hideaway
File Folder

Date Modified: Today, March
29, 2010, 12:10 PM

5. Click on the button marked “Save Playlist

TR 1

® CTC Learning Tracks

File Edit Wiew Favorites Tools  Help

eBack - @ - l.@ pSearch H_ Folders v @FolderSync

address |23 t\Documents and Setkingstjwhiteliy Documents\CTC Learning Tracks V| Go

o

i —
;’] Hernanda's Hideaway
|

File and Folder Tasks

Iﬂ Rename this folder
L& PMove this Folder
Copy this Folder

@ Publish this Folder to the
Wb

{e? Share this folder
() E-mail this folder's files

(=] E3Y'

= [kl Playlists Albumn
k| Create Playdist
&) Photo Story 3P... | Beethoven's Sym
= Jd Library
<, Artist Unknown
() Album 2items
2 Sonas |~ 'tis the Season
) Genre
5] vear Untitled Playlist ~
e -Ratng Track 1
Track S

S minutes

various Artists

i Christmas Harp

Label the playlist.
‘o T T
y Windows Media Player

MNow Playing

- | Search

= [k Playlists alburn
[B] Create Plaplist
&) Phato Story 3P... | Beethoven's Syn

= Jd Library
CH, Artist
(=) Alburn
1 Songs
&) Genre
S x

5 Rating Track 1
Track 5

Unknown

2items
|+ 'tis the Season

5 minutes

6. Close the window labeled “CTC Learning Tracks” then resize the window for the Media

Player.

7. Place your blank CD in the computer and select Burn an Audio CD.

g s b ny

Blank CD opticns

[] Always do this for blank CDs:

Burn an audio CD

using Windows Media Player

— — . .-
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8. Select to Burn Hernando’s Hideaway or Click and Drag the playlist you want to burn.

Library
Jd ¥ Music ¥ Library » Songs M~ 9 v [search Je) |.|
: €D Drive (E:
4 ¢ Playlists Album Title Length  Rating Contributing Artist n L 5 AudiomCeD( )
ey Create Playlist > ppopem > - Lo
[k| CommlLinePla... ) o/
[k] Hernanda's Hi Rt 11 Track1 242 WSS 002ABShemn
[b] New Playlist 002ABShern 5 Track5 2:42 Rakaks 002ABShemn
[ Now Playing Paste 8kt Here | Genre -
4 JJ Library Unknown Year 79:57 remaining
[=] Recently Added Burn List ~ raY
o, Actist
Ij ?lbum Amy Grant =
= GZ:?: Home for Christmas 5 O Come All Ye Faithful 301 gk American Boy Choir; A... Drag items here
LDD Year Amy Grant to create a burn list
<7 Rating Religious or
(=) Blank Disc (E) 1992 Burn 'Hernando's
Hideaway'.

9. Before selecting to burn, click to highlight “Track 1”7, then click on “Track 1”and change
the name of the track to identify the sound on the track. Should look like this:

@ Windows Media Player E )

Jd ¥ Music » Playlists » Hernando's Hideaway

M~ B~ [Search
- CD Drive (E:
4 [ Playlists Title Length Rating Contributing Artist Album Genre )

¥/ Create Playlist S
L] yist g 242 ok 0024BShern 002ABShem Genre ¥ 7957
5 Track 5 242 T A 002ABShern 002ABShern Genre m

\ 1
[\

[l CommlLinePla...
[el Hernando's Hi...
&l New Plavlist

Then this:

@ ‘Windows Media Player

=

Now Playing Library
J2 v Music » Playlists » Hernando's Hideaway MO~ 8=+ [Search ye) H
- r CD Drive (E:)
4 [k Playlists Title Length Rating Contributing Artist Album Genre \ & oD
) Create Playlist 4| iy 4_parf 242 e 0024BShern 00248Shern Genre = -

|| CommlLinePla...
[#] Hernando's Hi...

£

Track 5 242 Ty Ry 002ABShern 002ABShern Genre

10. Repeat this step for each track you need to identify for your CD.

11. Select “Start Burn” after ALL of the tracks labeled.

12. When the CD is finished your CD drawer should pop open, if it doesn’t that’s Ok, just
close the Media Player and open the CD drawer.

13. Remove your CD from the computer and label it with a sharpie marker.
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iTunes - Put a CD onto an iPod
1. Have your iTunes window open and insert your CD into the computer.
2. Select Import CD from your iTunes window.

Fie Edit View Controls Store Advanced Help iTunes

iPod sync is complete. (Q- Search
OK to disconnect. =

LIBRARY Name - Time | Artist Album Genre

3 Music 1 @ HH4part 248

E Movies 2 & HH Bass Dom 242

TV Shows

§) Podcasts

"1 Radio
STORE

(1] Tunes Store

¥ DEVICES
> ™ jayme’s iPod

¥ SHARED
{3} Home Sharing

¥ GENIUS
H Genius

¥ PLAYLISTS
= Tunes DI
Classical Music
Music Videos
Recently Added
Recently Played
Top 25 Most Played
Bass Learning Tracks
| choir Christmas
E Music to Learn
[ Oldies but Goodies
[ show Songs
@ Sing Baby Sing Vocal Warm-ups
[ Sweet Adelines Music

[ walk

Import Settings. Import CD

3. Once your CD has imported your tracks, add the tracks to a playlist, such as CDs to
Learn, Music to Learn, etc.
4. To create a play list: (if you never done one before)
a. Click on File, then “New Playlist”
b. Type the name of the playlist and press enter
c. It should show in your Playlists area
5. You can put as many sound files in here as you want. Watch the number of minutes at
the bottom of the iTunes screen, a regular CD can hold up to 80 minutes of music, iPods
— it depends on the iPod.
6. Select the button to synchronize your iPod.

File Edit View Controls Store Advanced Help

iTunes

iPod sync is complete.
OK to disconnect.

Software Version:
Serial Number:
Format:

7. Watch the top of your window to see when the iPod is finished synchronizing. DO NOT
unplug your iPod while it is synchronizing.
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8. When it is finished, you can close iTunes and undock/connect your iPod.

File Edit View Controls Store Advanced Help iTunes

iPod sync is complete.
OK to disconnect.

Music Movies TV Shows Podcasts ifunes U Photos Contacts Games

Name: jayme’s iPod
Capacity: 74.31 GB
Software Version: 1.1.2
Serial Number: 8K826NS6YSN
Format: Windows
> o Jayme’siPod [=F ©
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iTunes - Put Files from the computer onto an iPod
(***You need to download/save the files to your computer
BEFORE you try to place them on an iPod***)
1. Have your iTunes window open Mid-size so it doesn’t take up the entire screen.

2. From your regular window with the learning tracks in it, select and drag the sound files
you want to put on your iPod into a playlist. This puts a copy in the iTunes Playlist.

File Edit Wiew Controls Store Advanced Help iTunes = | [S] |-
-
GO v —=a | - N = B -
LIBRARY “  p & MName Time | Artist Album
ﬂ Music 1 B HH 4 part 2:42 002ABShern 002ABSher
B Movies 2 ™ HH Bass Dom [+] 2:42 002ABShern & 002ABSh

TV Shows

"’i‘ﬁ' Podcasts

'j“"f' Radio
STORE

7] iMunes Store

¥ DEVICES
- El jayme’s iPod
¥ SHARED
13} Home Sharing

¥ GENIUS
EE?;’ Genius
¥ PLAYLISTS
g' munes D3
E‘J Classical Music
E‘J Music Videos
E‘] Recenty Added
E‘j Recenty Played
E‘j Top 25 Most Played
E Bass Learning Tracks
@ Choir Christrnas
.- Music to Learn
@ Oldies but Goodies
& Show Songs
& Sing Baby Sing Vocal War...
E Sweet Adelines Music n
W= sl | - @ -] L

d+|=¢1|.'__"-IIZI

3. To create a play list: (if you never done one before)
a. Click on File, then “New Playlist”
b. Type the name of the playlist, such as CDs to Learn, Music to Learn, etc and press
enter
c. It should show in your Playlists area
4. Select the button to synchronize your iPod.

.
File Edit View Controls Store Advanced Help iTunes o [ ] [P

° ———— ) ’ iPod sync is complete. ‘
Bl OK to disconnect.

/p Podcasts
" Radio
STORE

{7 Tunes Store S
Format: Window:

v DEVICES 1)
b [ Jayme'siPod (= ©

5. Watch the top of your window to see when the iPod is finished synchronizing. DO NOT
unplug your iPod while it is synchronizing.
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6. When it is finished, you can close iTunes and undock/connect your iPod.

File Edit View Controls Store Advanced Help iTunes

iPod sync is complete.
OK to disconnect.

Music Movies TV Shows Podcasts iTunes U

Name:

Capacity:
Software Version:
Serial Number:
Format:

[P=g =)

Photos Contacts Games

jayme’s iPod
74.31 GB
1.1.2
BK826NS6YSN
Windows
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MP3 Player - Put Files from the computer onto a MP3

(***You need to download/save the files to your computer

BEFORE you try to place them on a MP3 Player***)

1. Connect your MP3 Player to the computer, and then select “Open Folders to View

Files. Should look something like this:

~ AutoPlay

‘jialglﬁ

~ TAUDIO (F)
-

[ Always do this for audio files:
Audio files options
d Play
@l Using Windows Media Player

View, Find, Fix, and Share Photos

using Adobe Photoshop Album Starter Edition

Q‘ Flay Audio
using Mero Media Player
Flay
using jetAudio

. Create jetAudio’s album
using jetAudio

General options

Open folder to view files
J using Windows Explorer

f'h Speed up my system
M using Windows ReadyBoost

Set AutoPlay defaults in Control Panel

2. From your regular window with the learning tracks in it, select and drag the sound files

you want to put on your MP3

@U-‘ . « Hernando's Hideaway

- |‘9‘ | Search

() [ » Computer » 1AUDIO(F) » = [#2 || search

File Edit View Tools Help

File Edit View Tools Help

&y Organize ;) Playall™ E% Share (& Burn
ks Mame Artists Album

|| HH 4-part 002ABShern 002ABShern
!E. Documents

|| HH bass alone 002ABShern 002ABShern

EB' Music
|4 Recently Changed

More »

Folders v
. Haily
. jayme
!El Contacts
m Desktop
EE. Documents
m Downloads
EE' Favorites
W Links
EB' Music
. Christmas rusic
. CTC Learning Tracks

Hernando's Hideaway

m

. iTunes
PictureProject samples b
. Playlists
. service_files
. TuneClene
EE Pictures

m Saved Games
S

- 4]

M?3

2 items selected Artists: 002ABShern
Alburn: 002ABShern
Genre: Genre

11 | F

Length: 00:05:24
Rating:

Wy Organize we = [ Play (%) Playall™ & Bumn
Eoni e ik MName Artists Album
E[‘ Documents M=
. system
EB\ LA [#8 My Sharing Folders - 5...
¥ Recently Changed @WEAFE Family - Bass D...
More » rﬂ We Go Tegether - Bass...
Folders w || 4| HH 4-pari 002ABShern 002ABShemn
B Desktop 4| HH bass alone 0024BShern 002ABShemn
ﬁ‘ jayme
. Public
M Computer
&, acer(T)
ca DATA (D3
&5 DVD RW Drive (E5)
- 1AUDIO (F)
. RECORDS
. system
3 WD Passport (G:)
&, My Sharing Folders
B Network
Control Panel
£ Recycle Bin
. choreo
 JUNK
4| [l »
2 items selected Artists: D02ABShern Length: 00:05:24
J] Alburm: 002ABShern Rating:
mMP3 Genre: Genre

3. When the copying is finished, remove your MP3 Player from your computer.
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4. If your MP3 Player has a folder called “Music Folder” or “Music Files”, then from your

regular window with the learning tracks in it, select and drag the sound files you want
into the folder.

File Edit View Tools Help

Favorite Links Name . Artists Album Favorite Links Name Date modified Type 5
E D i 19| HH 4-part 002ABShern 002ABShern E‘ Docurmients 19| HH 4-part 3/29/20107:27PM  MP3 Format Sound
i | HH bass alone 002ABShern 002ABShern X |#|HH bass alone 3/29/20106:41 PM  MP3 Format Sound
p Music n Music
% Recently Changed {5} Recently Changed
More » More »

5. When it is finished, you can close the MP3 window and disconnect your MP3 Player
from your computer.
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